Introduction
The purpose of the Student Code of Conduct is to assist students, parents, teachers, and administrators in promoting and maintaining a positive teaching and learning  environment.
The Student Handbook and the Student Code of Conduct is given to each student in  grades kindergarten through twelve. Students who enter Atlanta Public Schools during   the school year will receive the Student Code of Conduct at enrollment.
All students, regardless of age or grade level, are required to know the contents of the Code of Student Conduct and abide by it and any other rules of conduct imposed by the schools they attend. Parents are asked to read the Student Code of Conduct to  understand the responsibilities of their children. Students who misbehave are subject to disciplinary action which could include suspension, expulsion or alternative school assignment.
A student whose words or actions are uncivil to fellow students or school staff and/or interferes with student access to a public education and/or a safe environment, will be subject to disciplinary action. APS or individual  schools  may  impose  campus  or classroom rules in addition to those found in the Student Code of Conduct. These rules may be listed in the campus student handbooks  or posted in classrooms.
Extracurricular activities, such as clubs and athletics, may impose their own standards of conduct, violations of which may not be a violation of the Code of Conduct but may    result in extracurricular penalty or removal from the activities. Violations of these standards of behavior that are also violations of the Student Code of Conduct may also result in disciplinary actions being taken against the student, including but not limited to suspension, expulsion and/or the student being removed from participation in extracurricular activities, or exclusion from school honors, such as participation in commencement exercises.
Disciplinary action and the length of the assignment will be progressive and will draw on the professional judgment of teachers and administrators and on a range of discipline management techniques, including positive disciplinary techniques.  Disciplinary  action will acting in self-defense, the effect of the misconduct on the school environment, intent or lack of intent at the time the student engaged in the conduct, and requirements of law (e.g., IDEA, 504). Because of these factors, discipline for a particular offense (unless otherwise speciﬁed by law) may bring into consideration varying techniques and responses. Principals or designees will have the authority to assign consequences based  on behavior related to speciﬁc incidents. This may include differentiated discipline assigned on a case by case basis.
If school administration is uncertain as to the interpretation of the Student Code of Conduct  they  should  contact  The  Office  of  Student  Discipline  at  404-802-2239.
Any and all violations of the Code of Conduct will be part of a student’s disciplinary record and may be used in a student disciplinary hearing pursuant to APS’s progressive discipline process.
Suspension of a student from school for not more than ten (10) consecutive days is considered a short-term suspension, not subject to formal rights of hearing or appeal. Although there are no such rights guaranteed by law, parents/guardians may contact the Principal and Associate Superintendent to discuss their child’s discipline.
7. 
Security
Users who identify a security problem on the system must notify a system administrator. Users must not use another individual's account or give their passwords to others.
8. Vandalism
Vandalism will result in revocation of user privileges. Vandalism is  deﬁned  as  any  attempt to harm or destroy data or any connections that are part of the internet. This includes, but is not limited to, uploading, downloading or creating computer viruses.
9. Safety
Safety measures must be enforced to carry out policies at the school to implement the intent of CIPA, COPPA and E-rate guidelines.
9.1. KIPP Metro Atlanta Schools will organize technical protection through  the use  of ﬁltering, measures to guard against visual depictions that are (1) obscene;
(2) child pornography; or (3) other materials deemed to be "inappropriate for minors."
9.2. Schools must enforce the use of the ﬁltering or electronic technical protection measures during any use of the computers to access the  internet.
9.3. Safety includes monitoring the online activities of minors.
10. Implementation
The KIPP Metro Atlanta Schools Board will support KIPP  Metro  Atlanta  Schools  to  ensure implementation of this policy in a method that promotes proper use of the internet.
OUTSTANDING  FEES POLICY
Students may be subject to fees for a variety of reasons, including but not limited to: breakfast and lunch fees, class fees, lost or damaged textbooks or instructional materials, or childcare fees related to tardy pick-ups. As a general rule, parents have ten (10) to  thirty (30) days to pay any outstanding fees, depending on  the  type  of  fee(s)  owed. When such fees are not paid, children may be denied any services for which the school  has to pay an additional amount of money for participation. The school may prevent children with outstanding fees from participating in the school’s enrichment program (which costs the school additional money), ﬁeld lessons, etc. Report cards will also not     be issued to students with outstanding fees. At the high school level, all outstanding fees must be paid by a date set prior to graduation. If fees remained unpaid, the high school diploma and official high school transcript will not be issued. Additionally, the student   may not participate in graduation exercises. Additionally, if a child is not eligible for free lunch, and their meal balance is beyond thirty (30) days, the school may provide an alternate meal to the child, up to denying food services to the child.
BOARD  MEETING  PARTICIPATION POLICY
All KIPP Metro Atlanta Schools board meetings are  open to the  public.  Meeting dates  and times are available on the organization’s website.
Time is set aside at each of its regularly-scheduled quarterly meetings to provide stakeholders the opportunity to address the board. The public comment period is  designed to gain input from the public and not for immediate responses by the board to
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legal guardian, on ﬁle. The system administrators and/or local teachers may deny user access at any time. Additionally, KIPP Metro Atlanta Schools may pursue legal action to recover damages as a result of inappropriate use or safety violations of the network.
3.2. KIPP Metro Atlanta Schools' administrative information systems are to be used exclusively for the business of the organization. KIPP Metro Atlanta Schools reserves the right to enter an employee's information system ﬁles whenever there is a business need to do so.
4. Accountability   and  Responsibility
The use of telecommunications and/or access to the internet is an extension of the educator's responsibility in his/her classroom. Therefore, it is  the  educator's  responsibility to ensure classroom activities that utilize internet-related  technologies  focus on appropriate and speciﬁc learning goals and objectives. All student use of internet-related applications must be authorized by the educator. Speciﬁc examples of unauthorized use include, but are not limited to:
· Creating, storing, sending, or viewing pornographic material.
· Downloading, uploading and/or executing  viruses.
· Corrupting, destroying, deleting, or manipulating system data with malicious intent.
· Hacking or any other lawful online activities
· Disclosing, using, or disseminating personal information regarding  minors.
5. Content
5.1. Content should be appropriate, in good taste, and not harmful to any individual or group.
5.2. Student pictures and names can be published on the school web site at the discretion of the school. Parental permission should be obtained. Internet guidelines stress the importance of not publishing the last names of students. Nicknames may be used in place of the given name. Personal information, such as home address, home telephone, credit card information, mother's maiden name, and other personal information should not be published.
5.3. Pages should comply with KIPP Metro Atlanta Schools policies and regulations.
5.4. Information such as an e-mail address of the responsible contact person, copyright, and the last date updated should be included.
6. Etiquette
Users are expected to abide by the generally accepted rules of network etiquette. These include, but are not limited to, the following:
· Be polite. Do not write or send abusive messages to others.
· Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
· Do not reveal the personal home address or phone number of students or colleagues. -- Note that electronic mail (e-mail) is not guaranteed to be private. Messages related to or in support of illegal activities may be reported to the authorities.

The Student Behavior Code provides examples of offenses that may occur and is not intended to include all offenses for which disciplinary action may be taken as it is not possible to identify every behavior which might result in disciplinary consequences.

 LOCATION OF  VIOLATIONS:  Except  as  otherwise  provided  herein,  the  following code provisions apply to offenses that students commit while on school property or while using school technology resources at any time. As used in this Code  of  Conduct:

1.1. School property includes, but is not limited to:
1.1.1. The land and improvements which constitute the school;
1.1.2. Any other property or building, including school bus stops, wherever located, where any school function, event or activity is conducted;
1.1.3. Any bus or  other  vehicle  used  in connection with school functions and activities, including but not limited to, school buses, buses lease  by APS and privately owned vehicles used for transportation to and from school activities;
1.1.4. Personal belongings, automobiles or other vehicles which are located on school property;
1.1.5. Off campus and not at a school event or function if the behavior  meets the deﬁnition of an off campus behavior violation or directly affects the safety and welfare of the school community or the orderly mission and function of the school; and
1.1.6. En route to the student's home from school.

1.2. School technology resources includes, but is not limited to:
1.2.1. Electronic media systems such as computers, electronic networks, messaging, and website publishing,  and
1.2.2. The associated hardware and software programs used for purposes such as, but not limited to, developing, retrieving, storing, disseminating, and accessing instructional, educational, and administrative information.
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2. INVESTIGATION OF MISCONDUCT: When a student code of conduct violation is reported or suspected, the principal or designee will determine whether an investigation is warranted and, if so, will instruct appropriate personnel to conduct an investigation. The investigation should include interviews with the alleged perpetrator(s), victim(s), identiﬁed witnesses, teacher(s), staff members, and others who might have relevant information. Written statements should be requested from all individuals who are interviewed. Video surveillance, if available and relevant, should be reviewed and secured. School police and other support staff may be utilized for their expertise as determined by the circumstances of the matter.
At an appropriate time during or after the investigation, the parent or guardian will be notiﬁed. However, if the incident involves an injury or similar situation, appropriate medical attention should be provided, and the parent or guardian should be notiﬁed immediately. The principal or his/her designee should also immediately inform parents/guardians when students are removed from the school setting by emergency medical or law enforcement personnel.
The determination of whether or not a student has violated the student code of conduct will be made based solely on a  preponderance  of  the  evidence.  In other words, it is more likely to be true than  not  true, based  on  the  evidence, that the student did violate the rule. Once it has been determined that a rule(s) was  violated,  the  administrator  will  follow the  progressive discipline process.
3. STUDENT QUESTIONING BY  OFFICIALS:  Principals  and  Assistant  Principals  have  the responsibility and authority to question students for the purpose of maintaining   a safe and orderly school environment. Though it is important to inform parents about issues of concern, parental consent and notiﬁcation is not required prior  to  the questioning of students.
4. PROGRESSIVE DISCIPLINE: Progressive discipline is designed to aid students in correcting their misconduct, and it encourages students to be responsible citizens of the school community. Progressive discipline should promote positive student behavior, state unacceptable behavior, and establish clear and fair discipline responses for unacceptable behavior. Disciplinary responses are administered in proportion to the severity of the unacceptable behavior, its impact on the school environment, the student’s age and grade level, the student’s previous discipline history, and other relevant factors.
The school discipline process should include appropriate consideration of support processes to help students resolve issues that may be contributing to violations to  the student code of conduct. These resources may include, but are not limited to, Student Support Team, positive behavioral supports, counseling with school counselor, school social worker intervention, behavior, attendance and academic
contracts and plans, peer mediation, and prevention programs.
The offenses have been organized into three (3) levels of prohibited behaviors: Level 1 discipline (minor) offenses, Level 2 discipline (intermediate) offenses, and Level 3 discipline  (major) offenses.
If a student has been found to have engaged in acts in the school or on the school  bus that repeatedly disrupt the school environment, are violent in nature, involve bullying or physical threats,  the  student’s parent/guardian may  be required to meet

Safety and Acceptable Use of the Internet by Students, Staff, and Educators Policy BACKGROUND:
As the use of telecommunication networks by students and educators increase, there is     a need to clarify acceptable use and safety of those networks and to include federal regulations from the Children's Online Privacy Protection  Act  (COPPA)  and  the  Children's  Internet  Protection  Act (CIPA).
CONTENTS:
This policy includes regulations for the safety and use of the internet. It addresses acceptable use, privileges, accountability and responsibility, network etiquette, security, safety, and vandalism.
PURPOSE:
This policy includes the new federal regulations regarding issues of child safety and acceptable use of the internet and is in compliance with Universal Service Fund  for Schools and  Libraries (E-rate) guidelines.
This policy establishes criteria for the safety and acceptable use of the internet by students, educators, school personnel at KIPP Metro Atlanta Schools.
1. Scope
The internet is an electronic highway connecting millions of computers all over the world and millions of individual subscribers. Access to the internet will provide students and educators with electronic mail, information access and sharing.
With connections to computers and people all over the world also comes the availability  of material that may not be considered to be appropriate or have educational value. On a global network, it is impossible to restrict access to all controversial materials. It is the responsibility of the student, parent, teacher, and administrator to ensure that access to telecommunication networks, computers and the internet provided by the school is not abused.
2. Acceptable Use
2.1. Access to the internet for KIPP Metro Atlanta Schools is provided for the sole purpose of academic achievement. The use of the internet must be in support   of education and consistent with the educational objectives of KIPP Metro Atlanta Schools.
2.2. Transmission of any material in violation of any U.S. or state law or regulation is prohibited. This includes, but is not limited to, copyrighted material, threatening, abusive, or obscene material, or material protected by trade secrets. Illegal activities and privacy and safety violations of the Children's Online Privacy Protection Act (COPPA) and the Children's Internet Protection Act (CIPA) are strictly prohibited.
3. Privileges
3.1. The use of the internet as part of an educational program is a privilege, not a right, and inappropriate or unauthorized use or safety violations could result in revocation or suspension of that privilege. Each student who will access the internet will be provided acceptable use training and shall have an acceptable
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SEARCH &  SEIZURE POLICY
KIPP Metro Atlanta Schools may use metal detectors, sniffing dogs, or other detection devices to ensure school safety. School personnel may search anything on  school  property such as cars, school buses, lockers,  and  personal  belongings.  Unauthorized items and/or items that threaten the safety of others will be seized and appropriate disciplinary action will be taken.
Personal property of a random group of students can be searched with reasonable suspicion or if the group of students searched is chosen at random. Searches of a student themselves may also be done with reasonable suspicion. The search must be done by a staff member who is the same  sex as the student and there must always be  a second  staff member present as a witness.
Students and parents are responsible for checking clothing, book bags, purses and all student personal possessions for illegal and unauthorized items before entering the  school safety zone (deﬁned as on or within 1000 feet of any realty property owned or leased to any public or private elementary school, secondary school, or school board, and used for elementary or secondary education).
TEENAGE/ADULT DRIVERS RESPONSIBILITY ACT (TAADRA)
According to the Teenage Driver Responsibility Act, students must obtain a certiﬁcate of enrollment in order to obtain a driver’s license or driver’s permit. During the school year, certiﬁcates of enrollment are issued through the student registrar.
A certiﬁcate of enrollment will not be issued for a student under the age of 18 who drops out of school without graduating or has been expelled for disciplinary reasons.
COMPUTER/INTERNET  USE POLICY
Computers are used to support learning and enhance instruction. Students will use computers frequently in their regular classrooms. However, all of these computer privileges depend on a student’s using the technology in a responsible, efficient, ethical, and legal manner.  A student may not:
· Use the internet for any illegal purpose;
· Use any social networking site (Facebook, MySpace, Bebo, Twitter, etc.)
· Use profane, obscene, impolite or abusive language;
· Change computer ﬁles that do not belong to the user;
· Violate someone else’s privacy;
· Share his/her password with anyone except adults at the school.
A student will not be allowed to access the internet or email until the student and a parent/guardian have signed a technology release agreement. Unacceptable use of the internet will result in immediate revocation of access privileges.
4.1. 
Level 1 Discipline: Level 1 discipline is used for minor acts of misconduct which interfere with the good order of school. Level 1 offenses are generally MINOR OFFENSES and may represent a failure to demonstrate universally deﬁned expectations or social skills. It is the responsibility of all staff to address minor offenses as soon as practicable within the environment in which the misbehavior occurred. Following appropriate teacher intervention, students may be referred to   an administrator.

	Level  1 Discipline
	Minimum Discipline
	Maximum Discipline

	Elementary
	Local interventions and support
Alternatives  to suspension
	Local intervention and support
(3) days of administrative detention

	Middle/High
	Local interventions and support
Alternatives  to suspension
	Local interventions and support
(3) days of administrative detention OR
(3) days of In-School
Suspension/Success Center Interventions
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4.2. Level 2 Discipline: Level 2 discipline offenses are intermediate acts of misconduct. Level 2 offenses are generally MAJOR INFRACTIONS and are serious safety violations Major Infractions are addressed by administrators. Repeated (3 or more) violations of any Level 2 offense can result in that violation being considered a Level 3 offense which may result in long term suspension/expulsion and may include a referral to the alternative school.

	Level 2 Discipline
	Minimum Discipline
	Maximum Discipline

	Elementary
	(1) day of In-School
Suspension/Success Cen- ter Interventions
Local interventions and support
Alternatives  to suspension
	(5) days of Out-of-School Suspension
Local interventions and support

	Middle/High
	(1) day of Saturday School OR
(1) day of In-School Sus- pension/Success Center Interventions
Local interventions and support
Alternatives  to suspension
	(5) days of Out-of-School Suspension
Local interventions and support




4.3. Level 3 Discipline: Level 3 discipline offenses are serious acts of  misconduct including, but not limited to, repeated misbehaviors of a similar nature, serious disruptions of the school environment, threats to health, safety, or property and other acts of serious misconduct. Level 3 offenses are generally  MAJOR  INFRACTIONS and are serious safety violations.  Major  infractions  should  be reported to the school administrator immediately after the incident, and may result in the immediate removal of a student from the school. Administrators will notify   the appropriate Associate Superintendent, district personnel, school  resource officers, Safety and Security personnel, and law enforcement agencies as deemed appropriate or required by law.
Any misconduct that threatens the health, safety, or well-being of others may result in immediate suspension of the student from the school and/or school- sponsored activities for up to ten (10) school days, pending disciplinary investigation of the allegations. In addition to possible suspension, students who commit these offenses may be recommended for long-term suspension or expulsion and reassignment to    an alternative.

Eligibility
a) The eligible student will have been enrolled in the school from which s/he graduates by the end of the ﬁrst semester of the junior year.
b) The eligible student will have transferred ﬁve (5) or fewer units from a school or program that is not accredited in accordance with state board rule 160-5-1-.15 Acceptance of Transfer Credit and/or Grades and Atlanta Board of Education policy JBC(4) Transferring Credits.
c) For graduating classes that entered ninth grade in 2008-09 or later, all students earning regular education diplomas are eligible.
d) The eligible student will have a weighted numeric grade-point average of 90 or above. Students selected as valedictorians and salutatorians must complete all requirements for graduation by the day speciﬁed by the school leadership in the second semester of the senior year.
e) Students who have been selected but fail to complete all requirements for graduation by the end of the second semester for any reason shall become ineligible, and the next eligible candidate will be selected as the valedictorian or salutatorian.
Selection
a) Class rankings to determine the valedictorian and salutatorian will be generated based on grades earned by the end of the ﬁrst semester of the senior year.
b) Class ranking is established based on the weighted numeric grade-point average calculated in accordance with policy IHC, Class Rankings.
c) The official class ranking list will be the student information system-generated ranking of the weighted numeric grade-point averages of all eligible students in the graduating class.
d) Co-valedictorians and co-salutatorians will be identiﬁed if there is an exact grade- point average tie for either the highest or second-highest class rank.
LOCKER  USAGE POLICY
All lockers made available for student use on the school premises are the property of    KIPP Metro Atlanta Schools. The lockers are made available for student use in storing school supplies and personal items necessary for use at school, but the lockers are not to be used to store items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function, or which are forbidden by state law or school rules. A student who uses a locker that is the property of KIPP Metro Atlanta Schools is presumed to have limited expectations of privacy in the locker or the locker's content.
The student's use of the locker does not diminish KIPP Metro Atlanta Schools ownership  or control of the locker. KIPP Metro Atlanta Schools retains the right to inspect the locker and its contents to ensure that the locker is being used in accordance with its intended purpose, and to eliminate ﬁre or other hazards, maintain sanitary conditions, attempt to locate lost or stolen materials, and or any other material forbidden by school rules such   as weapons, illegal drugs or alcohol.
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[bookmark: _GoBack]Level 3 Discipline
Minimum Discipline
Maximum Discipline
Elementary
(3) days of Out-of-School Suspension
Local interventions and support
(10) days of Out-of-School Suspension
Local interventions and support
Middle/High
(5) days of Out-of-School Suspension
Local interventions and support
10) days of Out-of-School Suspension
Local interventions and support
A level 3 discipline response may include a disciplinary hearing referral. Student disciplinary hearing responses can include long-term suspension, expulsion, or per- manent expulsion with an opportunity to attend an alternative education program. A combination of local interventions and supports may also be  appropriate.






